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ITEMIZED EXPENSES for pre-approved Capstone related travel 
 
  

Receipt Date Amount (US $) Cash/Charge Description 

1     

2     

3     

4     

5     

6     

7     

8     

9     

10     

Cell 
phone 

expenses  

    

Cell 
phone 

expenses  

    

Total Amount:          $__________________ 
 
Total amount of reimbursement (in words): 
 
______________________________________________________________________________ 
 
 
 
Note: Reimbursements will only be made for pre-approved travel expenses and not to exceed pre-
approved allowance. Cell phone expenses can be  reimbursed up to $50 per person and are not 
counted as part of the pre-approved travel amount. 
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